
JOB DESCRIPTION
JOB TITLE: ACTUPS Teaching Artist
REPORTS TO: Director of Education & Outreach
JOB TYPE: Seasonal / Part-Time
PAY TYPE: Hourly
SUMMARY OF POSITION
This position is responsible for providing high-quality theatre instruction through Theatre Arlington’s ACTUPS program in partnership with Arlington Independent School District. The ACTUPS Teaching Artist delivers engaging theatre education to elementary students, fostering creativity, confidence, collaboration, and self-expression while introducing foundational theatre skills. Working collaboratively with the Director of Education & Outreach and campus music educators, Teaching Artists implement curriculum, guide students through a year-long creative process, and direct a culminating musical production during the spring semester.
DUTIES AND RESPONSIBILITIES
Critical features of this job are described under the headings below. They may be subject to change at any time due to reasonable accommodation or other reasons.
· Teach weekly theatre classes at assigned Arlington ISD elementary campuses throughout the school year.
· Implement Theatre Arlington’s ACTUPS curriculum while adapting instruction to meet the needs of individual classrooms and students.
· Collaborate with the Director of Education & Outreach to enhance curriculum and instructional practices.
· Introduce students to theatre fundamentals, including acting, movement, storytelling, character development, and ensemble-building.
· Collaborate with campus music teachers to support program goals and ensure successful implementation of instruction.
· Maintain a positive, safe, engaging, and inclusive classroom environment through effective classroom management techniques.
· Guide students through the audition, rehearsal, and production process for a culminating spring musical performance.
· Prepare lesson materials and instructional resources for each class and maintain Theatre Arlington property and supplies.
· Request instructional materials and supplies as needed within approved program guidelines.
· Transport approved instructional materials between Theatre Arlington and assigned school campuses as necessary.
· Arrive prepared and on time for all assigned classes, meetings, rehearsals, and performances.
· Maintain professional communication with the Director of Education & Outreach and assigned campus staff.
· Represent Theatre Arlington professionally while working on Arlington ISD campuses.
· Participate in planning meetings, trainings, and collaborative discussions as requested.
· Perform other duties as assigned that support Theatre Arlington’s education and outreach programming.

REQUIRED QUALIFICATIONS
· Bachelor’s degree.
· Excellent communication, organizational, and interpersonal skills.
· Theatre education experience and/or a strong background in theatre performance or directing.
· Ability to effectively teach and engage elementary-aged students.
· Strong classroom management skills.
· Ability to work independently while collaborating with Theatre Arlington staff and Arlington ISD personnel.
· Reliable transportation and ability to travel to assigned Arlington ISD campuses.
· Dependable, punctual, and professional.
· Successful completion of Theatre Arlington and Arlington ISD background check and fingerprinting requirements.
· Ability to effectively communicate in English, both orally and in writing.
PREFERRED QUALIFICATIONS
· Previous experience teaching theatre or arts education in an elementary school setting.
· Experience directing youth productions or musicals.
· Experience implementing curriculum and adapting instruction for diverse learners.
· Passion for arts education and fostering creativity in young learners.

